
McCarthy-Towne PTSO Volunteer Sign-Up 
 
Please check boxes of PTSO activities that interest you and return this form to the school office. Refer 
to descriptions at the end of this document for further explanation of positions and responsibilities.  If 
you have any questions about the PTSO or any of the committees, email the Parent Involvement 
Coordinator, Tracey Smith (tsmith@abschools.org) 
 
The PTSO is currently (or will soon be) seeking volunteers for these committees. Note: whenever 
possible we utilize a “shadow” model for Chairing a committee, in which the newest volunteers 
“shadow” the current Chair for a period of time before actually taking over. It’s a nice and supportive 
way to ease into a position! 
 
❑ PTSO Treasurer (shadow year)  

❑ Buddy Family: language _____________ 

❑ Directory [2] (shadow year) 

❑ Hospitality 

❑ Hospitality Chair (shadow year) 

❑ Fall Fundraiser 

❑ Landscape/Grounds (fall & spring) 

❑ UNICEF collection (Oct/Nov) 

❑ Game Night (Sept/Oct) 

❑ Book Fair (Oct) 

❑ Fall Social (Oct) 

❑ Fall Social Chairs [2] (shadow year) 

 

❑ Movie Night Chaperone (Winter/Spring 2020) 

❑ Class Projects (Winter/Spring) 

❑ World Heritage Day (April) 

❑ Online Auction (Winter/Spring) 

❑ Art Show (Spring) 

❑ Family Field Day (June) 

❑ AB/PIP STEM 

❑ Pinch Hitter 

❑ PTSO Website Content 

❑ Enrichment Instructor 

❑ Girls on the Run Coach (Fall and Spring)

 
PARENT/GUARDIAN NAME______________________________________________________ 
 
 
PHONE_______________________ EMAIL ____________________________________________ 
 
 
CHILD(REN)’S NAME(S)___________________________________________________________ 
 
 
COMMENTS______________________________________________________________________ 
 
__________________________________________________________________________________ 
  



 

McCarthy-Towne PTSO Volunteer Descriptions 
 
 

PTSO Treasurer: Deposit checks from field trips and other events into the PTSO bank account. Also keep track 
of payments into and out of the bank account. [Requires an average of 1-3 hours per month and can be done 
from home at any time.] 
 
Buddy Family:  Welcome families new to McCarthy-Towne with a phone call and answer questions they may 
have about McT and/or the community.  (Be sure to let us know if you have a background in a language other 
than English.) [Time commitment varies] 
 
Directory:  Variety of tasks related to creating our annual student directory, including proofreading, advertising 
follow-up, and data entry. All work is completed in September/October. [time commitment varies] 
 
Hospitality:  Provide refreshments for socials and special events. [about 2-4 requests per year, you accept as 
many or as few as you choose]  
 
Hospitality Chair: Responsible for emailing all those on the Hospitality Committee to request and coordinate 
hospitality needs for selected events. [about 3 hours total all school year] 
 
Fall Fundraiser:  Help with collating gift wrap orders [about 3 hours total] 
 
Landscape/Grounds:  Work with other parents maintaining the Parker Damon Building’s plantings [selected 
days in the fall and spring]  
 
UNICEF: Distribute Trick-or-Treat for UNICEF boxes to McT classrooms; collect filled boxes; and bring money to 
Coinstar machine for deposit. [about two hours total] 
 
Game Night: Assist with setup and clean up. Volunteers are also needed to help with food sales during the event 
and others who can serve as “Game Gurus” who will assist families with demo games. [1-2 hours total] 
 
Book Fair: Help for one or more 2-hour slots to assist children with book selections and purchases. Volunteers 
also needed for set up and closing. 
 
Fall Social: Help with admissions, volunteer to run games or direct children in crafting. Volunteers are also 
needed with set-up and clean up. [about 1-2 hours total] 
 
Fall Social Chairs:  Two volunteers needed to share the responsibilities for organizing the Fall Social. This involves 
choosing a date, selecting activities, contacting a rental service, and organizing volunteers. [about five hours 
total] 
 
Movie Night Chaperones: help chaperone students watching the movie. [each event will last about 3 hours] 
 
Class Projects: We need a team of parents who can help mat, label and frame student artwork. [1-8 hours total] 
 
World Heritage Day: During this interactive event where kids learn about different countries, volunteers are 
needed to help with setup and cleanup, food pick up, registration and the global potluck. 



 
Online Art Auction: This year our auction will be greatly scaled back and will be online only and feature only 
classroom projects and teacher/staff items. We need a few volunteers to manage a small amount of data entry 
and prepare an online auction system for the event. [about 5-10 hours during March/April] 
 
Art Show: This will be a new event for McT this school year. Details are being worked out, but we will likely need 
a couple of parents to help with logistics. [2-5 hours total] 
 
Family Field Day: Help with set-up and clean-up for this school-wide event that focuses on family games such 
as spoon-and-egg races, three-legged races and other fun events. [about 1-2 hours] We also need one additional 
co-chair to help coordinate this event. [about 3-4 hours total] 
 
AB/PIP STEM: Work with this town-wide group which develops, plans and runs science and math events. Past 
events have included 3rd & 5th Grade Market Math Manias and 4th Grade Sky Party. [about 5 hours total] 
 
Pinch Hitter: This runs the gamut. We email this group of volunteers for a variety of short-term projects and 
last-minute calls for help. [however you are able to help] 
 
PTSO Website Content: assist other volunteers in keeping the PTSO website up to date. Familiarity with 
WordPress is helpful. [2-5 hours total for the year] 
 
Enrichment Instructor: Do you have a special skill that you would like to share with our students? We are always 
looking to add to our selection of Enrichment offerings. Perhaps you like to crochet and want to teach this skill 
to third-sixth graders? Or maybe you want to teach an Intro to Coding class? Or maybe you’d like to lead an 
Improv class? Whatever your area of interest or skill - there are probably students who are interested in learning. 
[Coordinated with A-B Community Ed. Time varies] 
 
Girls on the Run Coach: We offer this program in the fall and in the spring if we have enough coaches who 
volunteer. The program runs for ten weeks and is fully supported through the Girls on the Run national 
organization. Given coach availability, we are able to offer a program for girls in grades 3-5 and a separate 
program for girls in 6th grade. Our program is ready to run for this fall, but we will need coaches to be able to 
offer the program for the spring season. Visit the GOTR website for additional information: 
https://www.girlsontherunboston.org/  [3 hours/week from April-June] 
 


